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Referee Manager Policy
Purpose
This policy has been developed by the BTOC for the use of the Referee manager software system. Its purpose is to outline to both the supervisors and the referee how the system will be used and what the process are for fix or highlighting errors made with the rostering.
Referee Responsibility
Each induvial referee is responsible for maintaining their own referee manager account. Support will be offered by the system administrator (Referee advisor) from time to time. However the regular availability and the exceptions to availability lies with the referee. 
If a referee is unable to referee with more that 48 hours’ notice, then that referee MUST log this in referee manager. If the referee is unavailable less than 48 hours before the night, then they will need to make contact with the supervisor ASAP.
Each referee is responsible for adding and maintaining their own bank details in the system. Pays will be completed as per the payroll policy set out by the TOC. 
Supervisors Responsibilities
Each supervisor is responsible for completing the roster with at least 36 hours’ notice to all referees. The roster will be locked to prevent changes to availability from referees 48 hours prior. Once the roster is locked the supervisor may complete the roster and publish it. If changes are made to the roster the supervisor will republish the roster to make sure of notification to all referees.
Administrator Responsibilities
The administrator will provide support when require to all referees and supervisors but will not complete rosters unless prior arrangements have been made. (With the exception of A Grade). The Administrator will also communicate and issue with the program and or use of it to the referees in a timely manner. The administrator will be responsible for passing on the payroll file to the BSL payroll in line with the TOC payroll policy. If the supervisor cannot be contacted the Administrator is an acceptable communication point provided that the supervisor has been tried first.
Special Spare’s Policy
Note that in all games except A grade Men the 3rd listed referee is spare. This means that they only need to referee is assigned by the supervisor.
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